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IN-YEAR APPLICATION FOR A SECONDARY SCHOOL PLACE

2018/2019
ONE FORM TO BE COMPLETED FOR EACH CHILD REQUESTING A PLACE PLEASE COMPLETE THE FORM IN BLOCK CAPITAL LETTERS
Please give as much detail as possible when making this application for a school place.  Once completed, please return this form to: The Colne Community School and College, Church Road, Brightlingsea, Essex  CO7 0QL 
1.
Child’s Details
Name of Child


First Name 

Surname/Family Name

Date of Birth
                  Gender  (M/F)
                          Year Group i.e. 7, 8



Country of Birth
Please tick ( if child has a Statement of Special Educational Needs or a Statutory Assessment is in progress

2.         Date place required from  
Please give the following details for any full or adoptive brother or sister, or child of the same household who already attends The Colne Community School and College.


Name 


Date of Birth 

Name 



Date of Birth 
3.
Name of Present/Previous School
Please tick ( if child has two or more permanent exclusions in total 


Please tick if child has been permanently excluded (

Please tick ( if child has had a fixed term exclusion
 4.
Child’s Current Home Address (including postcode)

5.
Applicant’s Details
Name of Person Making Application 
Title 
Relationship of Applicant to Child 
Please tick box as relevant (See notes)
The child lives with me          
I have parental responsibility for the child


The child is in public care 

Current Address (including postcode) 



Telephone Number (Home) 

Work 

Mobile 

 Email 
6.
Reason for application e.g. moving house (if the child/family are moving house, please give address moving to (including postcode)


Anticipated date of house move   
Where a parent is moving into the area, The Colne Community School and College will not normally proceed with an application until written evidence of the move is provided, for example proof of exchange of contracts, a letting agreement. If the applicant is employed by the Armed Forces, a letter from an employer or service person’s Commanding Officer, confirming details of the move is required.  Where this is relevant to the application for a place, parents/carers are advised to contact the school for advice on providing sufficient confirmation of a move.

Please continue on a separate sheet, if necessary and attach:



Please note that if a place is offered as a result of false information given in support of the application, the place may be withdrawn.

7.
Signature
I certify that the above information is true and accurate 


Date:
NOTES
Parent/Parental Responsibility

Both a child's parents will have parental responsibility for the child if they are married and are the child's natural parents.  If the parents of a child are not married to each other, the mother automatically has parental responsibility, but the father does not.  He can subsequently acquire parental responsibility by the following means:-
· a parental responsibility agreement;

· an order of the court granting him parental responsibility or a residence order.

Other persons can acquire parental responsibility for a child in the following ways:-
· being granted a residence order;

· being appointed a guardian;

· adopting a child.

A local authority can acquire parental responsibility for a child under a care order or an emergency protection order.  Children in public care (subject to care orders or accommodated by a local authority will be given priority for any places available at the school.
Offers of school places 

If you apply for a place in a year group at The Colne Community School and College where there are vacancies, you will normally be offered a place.  Parents and carers are expected to respond within two weeks of the offer of a place otherwise the offer of a place will be withdrawn.

If The Colne Community School and College is full/oversubscribed

It may not be possible to offer your child a place if there are more applications than available places.  Any decision on which child should be offered a place will be based on the relevant oversubscription criteria and admission policy.
· Where an applicant has been refused a place at The Colne Community School and College, their child will be placed on the waiting list for a place.  An appeal for a place can be made to an independent appeal panel, details of which will be sent to the applicant.
Waiting Lists for The Colne Community School and College
The waiting list will be maintained for the 2018/2019 academic year and will be dissolved at the end of the academic year.  Parents/carers will be contacted during the following Autumn term to indicate if they still wish their child to be kept on the waiting list for a place.  When a place becomes available, places will be offered in accordance with the oversubscription criteria/admission policy and not the length of time that an applicant’s name has been on the waiting list.
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